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. LOGIN

Login to the Wordpress interface:

Use this link: http://euniwell-open-education.univ-nantes.fr/wp-
login.php/?wp cassify bypass=bypass

Use this link only if you are part of the Nantes Université team: https.//euniwell-open-education.univ-
nantes.fr/wp-admin

You will see this log in panel

Username or Email Address

Password

| @

] Remember Me

Lost your password?

« Go to EUniwell Open Education

Privacy Policy and legal notices

To login, please use your professional email address (the one you are using to communicate within
EUniWell).

Ifitis the first time you are trying to log in, you will have to click on “lost your password?” and
follow the procedure.


http://euniwell-open-education.univ-nantes.fr/wp-login.php/?wp_cassify_bypass=bypass
http://euniwell-open-education.univ-nantes.fr/wp-login.php/?wp_cassify_bypass=bypass
https://euniwell-open-education.univ-nantes.fr/wp-admin/
https://euniwell-open-education.univ-nantes.fr/wp-admin/

POST

When you log in, you will arrive on the “Dashboard”. The main part that will interest you is the
“Post” section, on the left-hand panel.
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# EUniWell Open Education clete Cache ' L @

@ Dashboard Dashboard

Home
Hey, you've been using PublishPress Blocks for 1 month on your site. We hope the plugin has been useful. Please could you quickly leave a 5-star rating on WordPress.org? It

really does help to keep PublishPress Blocks growing

> Click here to add your rating for Pul ress Blocks
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Maybe later | already did
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5L certificate is NOT valid
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Click on “Post” and you will arrive on the below page.

1) Create a new post and drafting

& WP Maintenance 1o

Delete Cache

Ma

@ Dashboard Posts!

A Posts

All Posts

A7) | A Drafts (12) | Pending (1) | Trash (1)

3) | P

Search Posts
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Comments

Appearance

To create a new post (meaning publishing an article on the site), click on
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“Add New Post”



|
N
i1

cEMson v

Post  Black x
Add titl n
Visibility Public
Publish Immediately
Type / to choose a block uBE fmedian
Template Single Posts
Yoast SEO -
URL euniwell-open-educati.
O 50 @ rea § Schema | & Socia [7] stick to the top of the blog
Focus keyphrase @ [] pending review
Get related keyphrases
Authors -
Search appearance ~
Yoast SEO -~
@ Readabiliy analysis:
Preview as:
review as @ SEO analysis: Needs improvement
@ Moabile result Desktop result

1) Click onthe small arrow on the right to hide the “Yoast SEO” panel. Do the same for “More
fields”. You don’t have to fill those fields; it will be handled by the publishing team.

2) Settheright template for the article: Click on “Single Posts” on the right panel, and
select “Swap template”. Please select carefully the template “euni post page”. This
template will allow you to have the same formatting for all the posts, without having to
spend too much time on the design of your article.

Choose a template X
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> . UNIVERSIDAD
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euni_post_page
=
Post  Block x
Y t.tl h Summary -~
Visibility
. Publish
Your article text goes here :
Template euni_post_page
’ ’
URL euniwell-open-educati..
[] stick to the top of the blog
[] pending review
[] Enable public preview
Authors hd
~
Yoast SEO vy TomstSEO
Readability analysis:
More Fields Av - B oy anabys




You can now type in your title and text in the appropriate section.

2) Add categories, tags and excerpts

Categories

s 0un <« v

Post Block %

summary ~

Authors. ~

Yoast SEO ~

Categories ~

Tags ~

Featured image -~

Categories -~

Misc.

[ event You can add one or several categories. If one category is not
[ News yet visible in the list click on Add New Category (1), write the
(Add New Categan) new one (2) and click on the second Add New Category (3).

NEW CATEGORY NAME

o |

PARENT CATEGORY

— Parent Category — ~

Add New Category e

Tags

Tags -~
When typing your tag, the autocomplete search process

ADD NEWTAG will propose terms already in use in other articles. If your
keyword is not already in the list, it will be added.

oe

Separate with commas or the Enter key.
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= English ~

Your tags will appear in your article in the area above.

Excerpts

Excerpt s

Although optional, excerpt is a short summary of
your article that will be very important for SEO
(Search Engine Optimization) and help to increase
the article’s visibility.

WRITE AN EXCERPT (OPTIONAL)

Learn more about manual excerpks?

3) Add a featured image for the post

To add a picture, scroll down in the right-hand panel, until you see “Featured image” and click on
“Set featured image”. You can either use a picture from the library or upload your own. Please
remember to use license-free picture, or add to the caption a copyright to retribute the author of
the picture.

o r = o — TR

The backup of this post in your browser is different from the version below. X Post  Block x

‘ Restore the backup Categories ~

Tags -

Featured image ~

Your title goes here

Set featured image

Your article text goes here

Excerpt v
Discussion ~

Language
Language of this post

English v

Yoast SEO v Translation Priority

More Fields v Optional V| it




Featured image

IUpIoad files  Media Library I

Filter media Search

‘ Images v ‘ ‘ All dates v ‘ ‘
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Set alternative texts and captions for images

Openness is important for the EUniWell Open Education community. Please read the following to
set alternative texts and captions for the images.

ATTACHMENT DETAILS

.I.‘k o
i Q "'r"‘(
o ‘9,} 'r s

1 - «Alt text» is for the alternative text; It is important for accessibility
and explains what the image is about by describing it for visitors who

a3e48dd8-77f5-46d7-b16f-08240fF6cacc8.jpg

Somis R0z do not have the ability to see them.

1024 by 1024 pixels

Edi e . . . . .
e Y, 2 - «Title» is useful to define the image;

AltText | Drawing of many students 3 - «Caption» is important to set credits, copyright and specificities
different skin colours] .
about the image used;

Learn how to describe the
purpose of the image. Leave

L e Tae B Please also note that « Alt text » will be visible in the alt part of the
Title [ Learning Students page’s code and will be read by text-only web browsers (see
screenshot below).

}

Caption Al-generated by Bing
Image Creator

ck-post-featured-image" sty'Le— padding-left:15px; margln bottom:8;margi

Description Al-generated by Bing " dth="1@2
width="1682

Image Creator

.:i:h- renden {unt

7.

File URL: | https://euniwell-open-edu I

dding is-layout-constrained wp-block-group-is-layout-constrained" styl

Copy URL to clipboard bd
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4) Finalising by saving as pending review

You can click anytime on “save as draft” (1) and quit to come back later until you are happy with
your draft. Then please click on “Pending review” (2) on the right panel, and then click on “save
as pending”.

rauEay R ST @ Template Kits 1 1 m £ e B <P o :

Post Block x

Summary ~

Your title goes here

Visibility Public

Publish Immediately

Your article text goes here

Template euni_post_page

URL euniwell-open-educati.

[] stick to the top of the blog

[ Eenable public preview

| Move to trash

Authars ~

Voast SEO P Yoast SEO ~
Readability analysis
More Fields ~ ™ 2 - l‘w - -V ‘.

By clicking on “Pending review” (2), the publishing team* will automatically receive a notification
that your article is awaiting a review.

1 For the time being (April 2024), the publishing team is composed of the Nantes Université team.



5) Checking a preview and about the Creative commons block at
the end of your article

At every step of your writing, you can

Save draft % check the preview of your work by clicking

first on save draft and secondly on the
icon on top right and preview in new tab.

Desktop +

Tablet

Mobile

Preview in new tab 2

“Open educational resources and self-regulated learning” by Magdalena Spaude is licensed under CC BY 4.0
BY

@ Previous

By default, a CC BY licence is automatically added to the template at the end of your article.

I1l. TRANSLATE

1) Categories and tags

At first, if you add new categories and tags to your article, you must translate them.

1 Education 1 New @A @ Deletecache %Y wPForcessL B) 2 English@ AlAssistant | ¥ WP Maintenance | View As Hou
Screen Options ¥ Help v
Dashboard Categones
A Posts Translating Categories? Use the Cateqory translation table for easier translation. Dismiss

Add New Category [outcaciors | swms |

Tags
LEm2 English (3) | French (3) | German (2) | Hungarian (1) | Italian (1) | Spanish (1) | Swedish (1) | Ukrainian (1)] All languages (13)

() Name % Description B 2 suw count
The name is how it appears on your site.

(0 Event = ® @ cvent 2
: slug - N . .
s Eg Quiclidit | Delete | View
ts Misc. - ® © other 0

The "slug” is the URL-friendly version of the name. It is usually all lowercase and contains

O spectra anly letters, numbers, and hyphens.
Parent Category (O News - ® & news 1
Appearance
None v
Plugins Categories, unlike tags, can have a hierarchy. You might have a Jazz category, and under that (O Name # Description B # suw Count

have children categories for Bebop and Big Band. Totally optional

o [ Bulkactions v |[ apply 3items

Users

In the POSTS area, in categories sub-menu, edit the category to translate.



Language

[English v In the middle of the page you will find the language area and

Translate you will see the languages that can be translated and those

German add already translated.

Hungarian add

ltalian add

Spanish add

swedish add For example, if you want to add a translation of the English
Ukrainian add category News in German, click on German on the list.
Translations (hide)

French



You will see that you will be redirected in the right language translation (1) and (4), will be reminded
of which category name (2) and (4) and the original language (1) and (4).
Put the translation of the name in the name area (3) and click on Add New category.

If you have another category or tag to translate, switch back to the original language in the top
menu (1). It is exactly the same steps for the tags.

Categories

EUniwell Open Education 1 Delete Cache VP Force SSL (30 || == German @
| Adding translation for: News. | e
Add New Category Bulk actions ‘ E
Mame English (3) | French (3)
e () Name 3
(] Divierse
Slug B

. i . i i Unkategorisie
The "slug” is the URL-friendly version of the name. It is usually all lowercase and contains 9

only letters, numbers, and hyphens.

Parent Category [] Veranstaltung
MNone hd
Categories, unlike tags, can have a hierarchy. You might have a Jazz category, and under that |':] MName T
have children categories For Bebop and Big Band. Totally optional.
- Bulk actions v ‘ E
Description

Deleting a category dos
default category cannol

Categories can be selec

The description is not prominent by default; however, some themes may show it.

Language 0

This is a translation of




2) Translation of the articles - first step

If not done already, please switch to the original language of your article in the top menu (1).
Then, to add a translation, on the “Post” entry (2), you can click on the “+” button representing
the language you want to translate your article to.

f Posts

All Pasts

All dates v || All Categories v || All SEO Scores v | All Readability Scores v | Filter 17 items

==
. Authors Categories Tags [ ] ate & B: 2:: ™

Your title goes +++++4 jernard Mi Last Modified L] ® o0
here — Pending i 2024/04/05 at 2:29 pm

Open educational 4+ 4 4+ 4 + Magdalena Spaude rning, learning paths, OER,

resources and lirected learning, self-regulate
self-regulated sarning
learning Draft

Teacher Well- F++ 4 Belén Manrubi B B
being in the Era -4

of Open

Education —

Draft, Public
Preview

[ Settings

4 Yoast SEO

The below page will appear. You can translate only a part, or the entire article. You can mark the
translation as complete when you are satisfied with your translation, and then click on “Save &
Close”. You can always come back later to amend a translation.

9 & Mysites @ EUniwell Open Education New ¥y WP Force ssL @) 3 English @ Al Assistant | g WP Maintenance | Howdy, Elodie Bermnard [l

® Dashiboord Post translation: Your title goes here

. . . | Copy all fields from origin

Original: == English Translation to: 11 French W’ Copy Clois

Title Your title goes here Votre titre est ici

() Translation is complete
Page Builder Page 2862
core/paragraph Your article text goes here Votre texte est ic
Translation is complete

Managemen Cance | Resign | [ 509 cey OFF  Hide completed Save & Close | Save

On the next screenshot, the little mechanism symbol (1) indicates that the translation is still in a
work in progress status, but itis not complete yet.



Wk Mysites # EUniell Open Education New View Posts 2 WP Force 55 B English @ Al Assistant | WP Maintenance | Howdy, Elodie temard [l

] Posts | Add mew Post
A posts Translation saved.

English (17) | French (1) | German {0) | Hu

i ! ©) | Swed
Bulkactions v || Apply Al dates ~ | All Categories ~ | | All SEO Scares ~ || AllReadability Scores v || Filter 17 tems
n==u= .
= Authors Categories Tags [ ] ate ¥ 6] PRELSER
[+ R, self L] .
Qo ed pm
learning — Draft
L ] L

Your title goes @++++ i w Last Modifie
here — Pendiny M o 2024/04/05 at 2:29 pm

3) Finalise the translation: translate title, alt text and caption
for featured images, excerpt...

Delete Cache ¥ WP Force ssL (3 glish After this first step, you might find some
[ parts not totally translated.

Change the interface language in the one
you are translating.

1e conkent (0)
(0) | Swedish (0) | Ukrainian (0) | All langug

For the images used in your original article you can access to the equivalent medias in the
translated language.

'-" & Mysites @& EUniwell Open Education <> 1 9 4 nNew W@ (1) Delete Cache '= WP Force S5L (3 = German @

@& Dashboard Media Library | Add New Media File |
A Posts

B | All media items | | All dates v | | Filter |
B Media
Library | Bulk actions v || Apply |
Add

() File
M Ppages N

O by-1
H NS by-1.svg
¥ comments
0 Spectra )] ' by

by.svg

¥ Appearance

(| Lernende Studierende
A a3e48dd8-77f5-46d7-b16f-08240f6caccs.jpg

K¢ Plugins O

& Users

& Tools ™
— W ci.an

Edit the files you need and simply add or modify the fields.



- selbstreguliertes Lernen
Edit Image

File URL:
J_Alternative Text

Zeichnung von vielen Studierenden (unterschiedliche Hautfarben), die an . https:ﬂeumwell—open-educatlon.unlv-
| Tischen stehen oder (im Rollstuhl) sitzen und Biicher lesen oder am

)

. . . . . ) Copy URL to clipboard
Learn how to describe the purpose of the image. Leave empty if the image is purely decorative.

Caption Download file
KI generiert mit Bing Image Creator

File name: a3e48dd8-77f5-46d7-
b16f-08240f6cacc8.jpg

Description File type: JPG

(3) 33t o) ) () ) ) () o e

KI generiert mit Bing Image Creator Dimensions: 1024 = 1024

. Delet tl
Don’t forget to update by clicking on “update” button (1) at the S RS o
top-right corner of the page.

Once the categories, tags and images
English (14) | French (1) | German (1) | Hungarian ( have been translated, translation in
All Posts fast mode may not have been enough.
Bulk actions v H Apply l | All dates By remaining in the target translation
language in the interface, you can
access the articles to be translated in
(] oOffene Bildungsmaterialien ¢ - the same full editing mode as when
und selbstreguliertes you wrote the original and finish

Lernen — Draft . L. .
Page translating the remaining sections.

i

f Posts All(16) | Mine (2) | Published (4) | Drafts (11) | Pe

() Title SENN

When accessing the post,
Translation in progress - wait before editing you might receive a Warning'

This page that you are editing is being translated right now. If you edit please check “Don’t show

now, some or all of the translation for this page may be missing. It's best this Warning again” and click

to wait until translation completes, then edit and update the translation. on “l understand - continue

Waiting for translators... editing”.
— Elodie Bernard 57 days

k | understand - continue editing Take me back

() pon't show this warmning again

Make sure to double check the different blocks, categories and tags. When satisfied, you can set it to
“pending” like the original article.




For any technical question, please contact Séverine Rubin: severine.rubin@ls2n.fr

For the time being (April 2024), the publishing committee is composed of Victor Le Cam, Colin de
la Higuera, Séverine Rubin and Elodie Bernard.
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